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1. O6mue moroxxeHns

1. Tlonoxenue 06 apxue MBOY COIII ¢c. Horoanekcanaposka um. ['epost CoBeTckoro
Coroza @./1. I'myxoBa pa3paboTaHo B COOTBETCTBHH ¢ THIIOBBIM MOJIOKEHHEM 00 apXHBE
OpraHH3allMH, yTBEpKIeHHOM npuka3zoM Pocapxusa ot 11.04.2018r.

2. Apxus MBOY COIII c¢. HoBoanekcanaposka um. ['epos Coerckoro Coro3a
®.J1.I'myxoBa BRICTyIIaeT HCTOYHHKOM KOMIUICKTOBAHHS IOCY/IapCTBEHHBIX,
MYHHMIIMIIAIBHEIX apXHBOB (Jlajiee — ApXHB OpraHH3allkH).

3. ApXHB IIKOJIBI CO3/IAETCS Ha IPaBax CTPYKTYPHOTO MOJPa3/Ie/IeH s, OCYIIECTBIIAIONIEro
XpaHEHHEe, KOMIUIEKTOBAHHE, YY€T U HCII0Ib30BaHHE JOKYMEHTOB ApXxuBHOro ¢GoHaa
Poccuiickoii ®eepanun, 10KYMEHTOB BpeMeHHBIX (cBbimie 10 JieT) CpOKOB XpaHEHHS, B
TOM YHCJI€ 110 THYHOMY COCTaBY, 00pa30BaBIIMXCS B ICATEIILHOCTH MIKOJIBI, 4 TAKKE
HOArOTOBKY JOKYMCHTOB K II€pe/iade Ha IOCTOSIHHOE XPAHEHHE B IOCY1apCTBEHHBIH
(MyHMIIMTIATBHBIN) apXHUB, HCTOYHHKOM KOMIUIEKTOBAHHS KOTOPOTO BBICTYIIACT IIKOJIA.

4. Illkona paspabateiBaeT nonoxenue 06 Apxuse mkossl. [lonoxenne 06 ApXuBe MIKOJIBI
IOJUIEXKHT COIJIACOBAHHUIO Ha IIPEeJIMET COOTBETCTBHSA ero [IpuMepHOMY MOJIOKEHHIO ¢
Y4eTOM COCTaBa JIOKYMEHTOB, HAXOIAIIMXCS HAa XPAaHEHUH H MOJUICXKAIIMX XPAHEHHIO B
ApXuBe HIKOJIEL.

5. ApXHB IIKOJIBI B CBOEH JIEATEIBHOCTH PYKOBOJCTBYeTCs DeiepanbHbIM 3aKOHOM OT
22.10.2004 Ne 125-®3 «O6 apxuBHOM Jene B Poccuiickoit ®eneparmny (Cobpanue

vh A dhirw LS |\\\lll’l\.i\\.'ll‘.\.l\_r..j\lnl FRVAY) o (& » VU, JYE DU v,

5280 2007 Ne 49 ct. 6079; 2008, Ne 20, cT. 2253 2010 No 19 CT. 2291 Ne 31 ot 9
4196; 2013, Ne 7, c1. 611; 2014, Ne 40, cr. 5320; 2015, Ne 48, ct. 6723; 2016, Ne 10, cr.
1317, Ne 22, cr. 3097; 2017, Ne 25, ct. 3596; 2018, Ne 1, c1. 19), 3akoHamu,
HOpMaTHBHBIMH NPaBOBBIMH akTaMH Poccuiickol @enepanun, cyorektoB Poccuiickoi
Deziepanuu B chepe apxHBHOTO Jielia U JIeIONPOH3BOICTBA, IIPABHIAMH OPraHHU3aIlHH
XpaHEeHHs1, KOMILJIEKTOBAHHMS, YUeTa U HCIIOJIb30BaHHUA JIOKYMEHTOB ApXHBHOIO GoHIa
Poccuiickoii @enepaiiu u Ipyrux apXEIBHbIX JIOKYMEHTOB B IOCYJapCTBEHHBIX OpraHax,
OpraHax MECTHOI'0 CaMOYIIPaBIEHMs ¥ opranu3anusx| 1], rokanbHeIMH HOPMATHBHBEIMH
aKTaMH rocyJapCTBEHHOI'O Oprasa.

I CocraB 10KyMeHTOB ApXHBa Opranu3anuu
6. ApXMB IIIKOJIBI XPaHHT:

a) IOKYMEHTBI IIOCTOSSHHOTO M BpeMEHHBIX (cBbIIe 10 JieT) CpOKOB XpaHEeHHs, B TOM YHCIIE

TTOAKVMAIITLY TTN TTIIIIINNMMY ANoTaDpys AARNANADADITITIAAT D TTAMMATIT TTAAMTY TrrrrA Trr T

0) OKYMEHTBI IHOCTOSIHHOT'O XPaHEHHUsI M JOKYMEHTHI 110 JITYHOMY COCTaBy (oH/1a (0B) IIKOIbI —
HPEJIIIECTBEHHUKOB (IIPH MX HATTMYHH);

B) apXHBHbIE (POHIBI TMYHOTO MPOUCXOKACHHS[2] (IIPH MX HAHMYHH);

r) ony nons3osanus (apxusa)[3] (mpu HaMHYHR);



1) CIIPaBOYHO-TIOMCKOBBIE CPE/ICTBA K JIOKYMEHTaM M yuETHRIC JIOKYMEHTBI ApXHBa
OpraHu3aluH.

111. 3apaun ApxuBa MIKOJIbI
7. K 3agayam ApXuBa IIKOJIBI OTHOCATCSA:

7.1. Opraum3amus XpaHeHus: JOKYMEHTOB, COCTaB KOTOPBIX npemaycmMoTpeH riasoi I
HACTOSIIETO MOTOMKCHHS.

7.2. KoMIIeKTOBaHHE APXHBa IIKOJbI JOKyMEHTaMH, 00pa30BaBIIMMHUCS B IEATCILHOCTH
OpraHu3aliy.

7.3. Y4eT JOKYMEHTOB, HaXO/IAIIHXCSA HAa XPAHCHUH B ApPXUBEIIKOJIBL.
7.4. Ucnonp30BaHHe JJOKYMEHTOB, HAXOAAINXCA Ha XpaHCHAH B ApXHBE IIKOJIBL.

7.5. [loaroroBKa ¥ CBOEBpeMEHHas Ieperaya JOKyMCHTOB Apxusroro ¢ponja Poccuiickoit
denepany Ha TOCTOSTHHOE XPaHEHHC B rocy1apCTBEHHBIH (MYHHUIMIIATBHbIH) apXHB.

-

7.6. MeTommuecKoe PYKOBOICTBO ¥ KOHTPOIIb 38 HOPMHPOBAHHEM H ohopmIleHHEM JIET B
CTPYKTYPHBIX IIOJIpa3/Ie/ICHUsAX OpraHu3aliy 1 cBOEBpeMEeHHO# Tepeaueii uX B APXHB IIKOJIBL.

IV. ®yuxknun ApxuBa HIKOJTBI

8. ApXHB IIKOJIBI OCYIIECTBIIAET CIEYIOMHe byHKIHH:

]

8.1. OpranusyeT IpHeM JOKYMEHTOB IIOCTOSHHOTO H BPEMEHHBIX (cBpimie 10 51eT) CpOKOB
XpaHeHHsI, B TOM YHCIIe 110 IHYHOMY COCTaBy, 06pa3oOBaBIIMXCS B AEATEHHOCTH IIKOJIBL, B
COOTBETCTBHH C YTBEPIKICHHBIM IPaQHKOM.

8.2. BezeT yuer T0KyMEHTOB H (DOH/IOB, HAXO/IAIIMXCS Ha XPAHCHAH B ApXHuBe IIKOJIBI.
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8.3. IMpencTaBisieT B rocy1apCTBEHHBIH (MyI;HHHHaHBHBIﬁ) apXuB ydeTHbIE CBe/IeHHs 00 00BeMe
M COCTaBE XPAHANIMXCH B apXHUBE MIKOJIbI IOKYMEHTOB ApxusHoro donna Poccuiickoi
®ejiepaliiH | JIPYTUX aPXHBHBIX JIOKYMEHTOB B COOTBETCTBHH C IOPAAKOM rocy/1apCTBEHHOTO
yueTa IOKyMeHTOB ApPXHBHOTO (oHIA Poccuiickoit ®enepanun(4].

8.4, CucTeMATH3UPYET U pa3MelaeT JOKYMEHTBI, IOCTYNAIOHE Ha XPaHCHHE B ApXUB IIKOJIBI,
0Gpaz0BaBIIMECs B XOJIe OCYIIECTBICHHS JICATELHOCTH Opratn3atiiH.

8.5. OcymiecTBIISiCT MOATOTOBKY M IIPE/ICTABIIACT:

a) Ha PaCCMOTPEHHE H COTJIACOBAHHE SKCHIEPTHON KOMHMCCHH IIKOJIBI OIUCH /I IIOCTOAHHOTO
XpaHenus, BpeMeHHBIX (cBbimie 10 JIeT) CPOKOB XPaHEHHs, B TOM YHCIIE 110 JITIHOMY COCTaBy, a
TAKOKE AKTH! 0 BHLICJICHHHN K YHUUTOXKEHHIO apXHBHBIX JIOKYMEHTOB, HE HOUICKAIMX XPAHCHIIO,
aKTh! 06 yTpaTe JOKyMEHTOB, AKTHI O HEHCIIPABUMBIX IIOBPEXKICHHAX apXHBHRIX JIOKYMEHTOB;

6) Ha yTBEpIK/IEHHE SKCIIEPTHO-IPOBEPOYHOH KOMHCCHH (eepasIbHOTO roCcyAapCTBEHHOTO
apX¥Ba WM YIOJTHOMOYEHHOIO Oprasa MCIIOJIHUTENbHOM BacTH cyObekTa Poccuiickol
denepanid B cepe apXHUBHOIO JIeT1a (nanee — DIIK apxuBHOI0 yupeXxIeHHUs) OIUCH JIEI
MOCTOSHHOTO XPaHCHHUSA;



B) Ha cornacoanue DITK apxusHoro YHPEXKICHHA WITH I'OCYIapCTBEHHOTO apXKBa CyOheKTa
Poccuiickoii Genepanun (MyHHIHIATBHOTO apXHBa), B CIIy4ae HaJelIeHHs ero
COOTBETCTBYIOMIUMH IIOTHOMOYHSIMH, OIHCH JIEJI 110 JINIHOMY COCTaBy;

r) Ha cornacoBanue DIIK apxuBHOIro YUpEeXJICHHA HIIH FOCYAaPCTBEHHOTO apXUBa CyOheKTa
Poccuiickoit ®enepaimn (MyHRIANATEHOTO apxHBa), B cIydae Ha/leJICHHUS ero
COOTBETCTBYIOIMMH MOTHOMOYHAMH, aKTHI 00 yTpare JOKYMEHTOR, aKThl O HEHCIIPaBUMBIX
NOBPEXICHUSAX apXHUBHBIX JOKYMEHTOB;

1) Ha YTBEPXK/IEHHE PYKOBOMHUTEIO IIKOJIBI OTHCH J1e) [IOCTOSHHOIO XpaHEeHHUsl, OITHCH
BPEMEHHBIX (CBBIIe 10 J1€T) CPOKOB XpaHEHHUS, B TOM YHCIE OMHCH JCII 110 JIMYHOMY COCTaBY,
dKTBI O BBIICICHUHA K YHHYTOXKEHHIO aDXHBHBIX JOKYMEHTOB, HE [O/UICHKAIIHX XPaHEHHIO, aKThI
00 yTpare IOKyMEHTOB, aKThl 0 HEHCIIPABHMBIX TIOBPEKICHUAX aPXUBHBIX JJOKYMEHTOB,
YTBEpHKIeHHbIe (cornacosannbie) 1K wiu rocynapcreeHHBIM apxuBoM cybnekTa Poccuiickoii
Dejiepariu (MyHHIAIATEHEIM apXHBOM) B Cllyyae HaJIe/IEHHs €r0 COOTBETCTBYIOIUMH
IOJTHOMOYHSAMH.

8.6. Opranmsyer nepejiauy T0KyMEHTOB ApxuBHoro ¢onna Poccuiickoii Denepaiyn Ha
-
TMOCTOAHHOE XpaHEHHE B rOCYIAPCTBEHHBIN (MYHHIHMITALHEIH) apXHB.

8.7. Opranusyer ¥ NpoOBOIUT IKCIIEPTH3Y ICHHOCTH JIOKYMEHTOB BpEMEHHBIX (cBbime 10 sert)
CPOKOB XpaHCHH:A, HAXO/IAIIHXCS HA XPAHEHHH B APXHBE HIKOJIBI B IIEJISX orbopa JI0KYMEHTOB
A1 BIIFOUCHHs B cocTaB ApxuBHOro ¢ona Poccuiickoit Denieparuy, a TakKe BhISBICHHUS
AOKYMCHTOB, HE IOJUIeKALIMX JaTbHEHIIeMy XpaHEHHUIO.

r

8.8. IIpoBotAT MeponpHATHS 110 06ECTeYeH IO COXPaHHOCTH JIOKYMEHTOB, HAXO/IAIMXCS HA
XPaHEHHH B ApXHBE IIKOJBIL.

8.9. Opranusyer uHpOpMHpOBaHKE PYKOBOICTBA 1 pabOTHHKOB OPraHU3aIlMU O COCTABE U
COJIEPKaHUU JIOKYMEHTOB APXHBa IIIKOJIBI.

)
8.10. MUndopmupyer nons3osarereii mo BOIIPOCaM MECTOHAXOKICHHS apXUBHBIX JIOKYMEHTOB.

8.11. Opranusyer BbIIa9y JOKYMEHTOB H JIeJT JUIS PaboTBI B YHTAIEHOM (IIPOCMOTPOBOM) 3a1€
HIIH BO BPEMEHHOE T10JIb30BaHHE.

8.12. Ucuoinsic 3alIPOCKHI HOJIB30BaTCIICH, BLIJIACT APXUBHBIC KOILIMH JIOKYMCHTOR, APXHBHEBIC
BBIITHCKH H apXWBHEIE CITpaBKH.

8.13. Bezer yder ucross30Banus JOKyMEHTOB ApXuBa HIKOJIBI.
8.14. Cosniaet (pon mOMIBb30BaHKS APXHBA IKOJIBI H OpraHM3yeT ero UCIoJIb30BaHHe.
8.15. OcymecTriser BeleHHe CIPABOYHO-TTOMCKOBBIX CPE/ICTB K JIOKYMEHTaM ApPXHBa IITKOJTbL.

8.16. YuacTtByer B pa3paGoTKe JOKYMEHTOB OpraHM3alliH 10 BOIIPOCaM apXHBHOIO Jeia |
JIETIONIPOU3BOJICTBA.

8.17. OkaseiBact METOIHYECKYIO ITOMOIILb:




a) ciyx0e 1eTonpOn3BO/ICTBA OPTaHHU3AIlHH B COCTABIEHHH HOMEHKJIATYPHI JIel, (HOPMHPOBAHHH
H 0OPMIICHHH JICIT;

0) CTpyKTYpHBIM MOZpa3/ieieHusaM i pabOTHHKAM OpraHH3allMK B MOATOTOBKE JIOKYMEHTOB K
mepesiade B APXHB IIKOJIBL. '

V. IIpaBa ApxuBa mKoJibl
9. ApX#uB IIKOJIBI UMEET MPaBo:

a) NPEICTABIIATE PYKOBOJCTBY OpraHHA3aIMU IIPEUIOMXKEHUS 110 COBEPHICHCTBOBAHHIO
OpraHH3allii XpaHEHH s, KOMIUIEKTOBaHHS, YUeTa H HUCII0JIb30BAHHS APXHUBHBIX JIOKYMEHTOB B

ApXHBe HIKOJIbI;

0) 3anpammBaTh B CTPYKTYPHBIX [Opa3/ie/IeHUsX OpraHHu3aIMH CBe/ICHHs, HeOOX0IUMBIE JUIS
paboThl ApXHBa MIKOJIEI;

B) laBaTh PEKOMEH/IAIIMH CTPYKTYPHBIM TOJpa3/ielileHusM OPTaHU3aIlMK IO BOIIPOCAM,
OTHOCAIIMMCS K KOMIETCHIMH ApPXHBa IIKOJIBI; .

r) HHYOPMUPOBATH CTPYKTYpPHBIE NOJIPa3/IesICH s OPraHU3alii O HEOGXOIMMOCTH Iepeaun
JIOKYMEHTOB B APXHB IIKOJIbI B COOTBETCTBHH € YTBEPIKACHHBIM Ipa(uKoM;

21) IPHHMMATh yYacTHe B 3ace/laHusX L{enTpaibHO# 9KCIepTHO-IPOBEPOYHOH KOMHCCHH TPH
OenepaibHoM apXuBHOM areHTcTBe, DIIK apXHBHOrO yupekIcHHUS.

]

[1] NoanyHKT 2 nyHKTa 6 MonoMKeHWA o PeaepanbHOM apXMBHOM areHTCTBe, yTBepKAeHHoro Ykasom lMNpesunaeHTa
Poccuiickoit ®esepaumm ot 22.06.2016 Ne 293 «Bonpockl PeepanbHOro apxMBHOrO areHTCTea» (Cobpanue
3akoHogatenbcTBa Poccuiickoii Penepauumu, 2016, Ne 26, cT. 4034).

[2] MyHkr 112 TOCTa P 7.0.8-2013 «CUBU/,. [lenonpon3soacTBo 1 apxMBHOE Aeno. TepmMuHbl 1 onpegeneHuan. —
M.: CrangaptuHdopm, 2014.

[3] NyHKkT 125 TOCTa P 7.0.8-2013 «CMBWUA. lenonpon3BOACTBO 1 apxuBHoe aeno. TepmuHbl U onpegeneHua». —
M.: CrangaptuHdopm, 2014.

i [4] NognyukT 11 nyHKTa 6 MonoeHUn 0 PegepanbHOM apXMBHOM areHTCTBE, YTBEPKAEHHOMO YKazom
MpesuaeHTa Poccuiickoit Peaepaumm ot 22.06.2016 Ne 293 «Bonpockl PegepanbHOro apXWBHOrO areHTcTBa»
(Cobpanme 3akoHopnaTenbcTBa Poccuiickoi Peaepauuu, 2016, Ne 26, cT. 4034)
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